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Little Leaders Academy includes children six weeks to five years old. To give each child the best care, we have
divided our programs into 6 classes: Farm Room 1, Farm Room 2, Forest Room, Jungle Room, Desert Room, and

Ocean Room. Children learn and grow at different paces, so we determine a child's readiness to move up to the
next class by milestones as well as age.

This room is designed for children six weeks old until walking. In this room, we follow each
child's natural rhythm for eating, sleeping, and playing. We believe consistency is key, so we
make it a high priority to work with parents to keep their infant's schedule. As the child gets
closer to transitioning to the next room, we try to establish a cohesive class schedule where
multiple children eat, sleep, and play at the same time.

S

Farm Room is designed for children who are fully walking. This room is more structured,
especially for the older children. We have snack time and lunch time together, as well as
start to infroduce group art and music. We still refer to the child's schedule when it comes to
sleeping (especially when they are first moved into the class); however, by the time the child
is ready to move up to the next class, we transition them to a group schedule and sleeping
on a cot, rather than in a crib.

Our Forest Room is all about transitioning your child from the infant stage into the toddler
stage. The curriculum for this class includes twelve units of "bite-sized" Bible lessons for
toddlers with 60 lessons total. Additionally, students will begin to learning letters, numbers,
shapes, etc, as well as particiapte in activities like art and music and play-based learning.
Children will have a set time for snack, lunch, nap, and play, and will begin each day with
Circle Time. We also work alongside parents when it comes to helping their child potty train.

Our Jungle Room is set for little explorers! This classroom is for children who are ready for
more structure and learning. We start to introduce Circle Time each morning, as well as an
interactive, slow-paced, curriculum called "God's Little Explorers". Each day is filled with
group activities such as art and music, as well as independent play. Children will have a set
time for snack, lunch, nap, and play. We also work alongside parents when it comes to
helping their child potty train.

Desert Room is for children who turn three by September 1st as set by state guidelines, and
who are fully potty trained. We use the curriculum, "Bible Truths from A-Z" in this class, and
also do a daily circle time to focus on days, months, weather, etc. Children will have a set
time for snack, lunch, nap, and play. We encourage each child to nap after lunch, but simply
laying quietly is acceptable for those who do noft fall asleep.

This room is for children who turn four by September 1Ist as set by state guidelines. This class
is a year-long program that blends K-4 and Kindergarten curriculum, using both "Voyage to
Discovery" and "God's Creation from A-Z" by My Father's World. The curriculum is a faith-
based program that includes alphabet and numeric learning, and it also focuses on large
and fine motor skills. We encourage each child to nap after lunch each day, but simply
laying quietly is acceptable for those who do not fall asleep. We encourage all of our
students enrolled in 4-year old preschool to be at school at least four half days per week,
as this class is focused on Kindergarten-readiness and lessons build upon each other.

OUR PROGRAMS
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y PROGRAM GOAL

MAJOR PROGRAM GOALS GARDENROOM | FARMRooM | FORESTS JUNGLE
DEVELOPMENTAL SKILLS X X X
Listening skills x x x
Understand and follow instructions X x x
Adjust to group settings X X X
Share, help, lead, and follow Introduced X X
Manners: please, thank you, etc. Introduced x X
Health and safety x X X

BIBLE

Weekly memory verses

Bible songs Introduced x X

Bible stories x x

Bible concepts (love, kindness, etc) Introduced X
COGNITIVE

Problem solving (action/reaction) Introduced X

Matching Introduced X

Pretend play (answering phone, etc.) Introduced X X

Self-care (hand washing, putting clothes on, etc.) Introduced X X

Cleaning tasks (putting toys away, sweeping, etfc.) Introduced x X

Shape sorting/puzzles Introduced X

Cause-effect (shaking rattle, etc.) Introduced x x

LANGUAGE & LITERACY

Color recognition Introduced X

Opposites (hot, cold, up, etc.) Introduced X

Greetings & emotions (hi, bye, happy, etc.) Introduced X X

Naming objects (bottle, book, chair, etc.) Introduced x x

Using sentences Introduced x

R LITTLE LEADERS Common animal names Introduced X
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#r PROGRAM GOAL

MAJOR PROGRAM GOALS

DESERT ROOM
(3-YR PRESCHOOL)

OCEAN ROOM
(4-YR. PRESCHOOL)

DEVELOPMENTAL SKILLS

Listening skills

Understand and follow directions

Adjust to group settings

Share, help, lead, and follow

Manners: please, thank you, etc.

Health and safety

BIBLE

Weekly memory verses

Bible songs

Bible stories

Bible passage memorization

PHONICS

Know name, order, sound of letters

Know long/short vowels, sight words

Word families

Reading 1-2 vowel words

X

Sentences, capitals, and periods

X

Reading circles, reading homework Introduced
One-vowel rule, marking vowels Introduced
Two-vowel rule, marking vowels Introduced

Increasing smoothness and speed

X

NUMBERS

Number concepts and value: 1-20

Recognizing numbers 1-100

Counting 1-20

Counting 1-100

Count by 5s, 10s, 100s

Adding & subtracting combinations

Adding combinations to 10s family
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SoTUION

$175 yearly per child | Non-refundable | Must be paid before your child(ren) can start | This fee covers the
costs of your child's curriculum (minus the infant rooms), crafts/activities, and various classroom expenses.
For DHHS families. this fee is NOT covered, and is expected to be paid in full by the family.

Billing is done weekly on Monday for the prior week. The due date for that bill is the following Monday. It is
expected that we will receive payment by the due date. If the payment is late by 2 weeks, then the child is
no longer able to attend LLA until the balance is paid in full OR a formal written/signed payment plan is put

in place with Michelle Berlin, Director or Loree Pastine, Admissions.

For families with multiple children enrolled in our programs, a 10% discount will be applied to the tuition of

the oldest child.

For military and law enforcement families, Little Leaders Academy would like to show our graditude for your

service by offering a 10% discount for each child enrolled at our facility.

*The first hour is billed for any portion of the hour used. Extended Care charges are capped at $100/week

TIMES 3 YEARS- SCHOOL AGED INFANT-2 YEARS
6:30-7:30am $5 $7
2:15-4:15pm $5 $7
4:15-5:15pm $10 $14
5:15-6:00pm $15 $21
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GARDEN: 6 WEEKS - FULLY WALKING

3 DAY PROGRAM
Half Day
Full Day
4 DAY PROGRAM

Half Day
Full Day

5 DAY PROGRAM

Half Day
Full Day

FARM: FULLY WALKING - 24 MONTHS (WITH MILESTONES ALSO BEING MET)

3 DAY PROGRAM

Half Day
Full Day

4 DAY PROGRAM
Half Day
Full Day
5 DAY PROGRAM

Half Day
Full Day

24 MONTHS (MILESTONES MET) - 30 MONTHS

3 DAY PROGRAM
Half Day
Full Day
4 DAY PROGRAM

Half Day
Full Day

5 DAY PROGRAM

Half Day
Full Day

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

WEEKLY FEE

$162
$216

$192
$256

$222
$296

WEEKLY FEE

$162
$216

$192
$256

$222
$296

WEEKLY FEE

$153
$204

$183
$244

$213
$284
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30 MONTHS - 3 YEARS (MUST BE FULLY POTTY TRAINED AND MEET MILESTONES TO ADVANCE

TO DESERT)

3 DAY PROGRAM
Half Day
Full Day
4 DAY PROGRAM
Half Day
Full Day
5 DAY PROGRAM

Half Day
Full Day

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

WEEKLY FEE

$153
$204

$183
$244

$213
$284

PRE-SCHOOL (MUST BE 3 YEARS OLD BY SEPTEMBER 1ST & FULLY POTTY TRAINED)

3 DAY PROGRAM
Half Day
Full Day
4 DAY PROGRAM
Half Day
Full Day
5 DAY PROGRAM
Half Day
Full Day

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

WEEKLY FEE

$129
$172

$160
$213

$184
$246

PRE-K (MUST BE 4 YEARS OLD BY SEPTEMBER 1ST & FULLY POTTY TRAINED)

3 DAY PROGRAM
Half Day
Full Day
4 DAY PROGRAM
Half Day
Full Day
5 DAY PROGRAM
Half Day
Full Day

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

8:00am-11:30am
8:00am-3:15pm

WEEKLY FEE

$121
$162

$148
$198

$169
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REGISTRATION

To officially register your child, a Brightwheel account must be created. Once you have toured our
facility, and it is determined that your child is a good fit for our program, a Brightwheel invitation will
be sent to your email address. Once you have filled in all of the information fields, the school will
apply the registration fee to your account. This registration fee will need to be paid in full before
your child's first day of school. This fee in non-refundable, and will reserve your child's spot through
the second Friday in September. If your child has not attended by that time and no communication
has been provided to the staff, your child's spot will be cancelled and given to the next child on the
waitlist.

Once your child is enrolled, you will need to provide us with an updated copy of the child's
immunization record. The immunization record must be on file before the child's first day of
attendance. For parents who choose not to vaccinate, you must provide a valid immunization waiver
from the local health department before your child's first day of attendance. All children must also
have a health appraisal on file within 30 days of initial attendance. Physicals must be updated
yearly for infants and toddlers, and every two years for preschoolers. The physical exam can be
performed within the preceding three months for infants, within the preceding é months for toddlers,
and within the preceding 12 months for preschoolers.

All new students will be under a 30-day probationary period beginning the first day of attendance
to determine if the child is a good fit for the program. It is understood and agreed that the first thirty
days of enrollment constitute a probationary period during which period Little Leaders Academy
may, in its absolute discretion, terminate a student's enrollment, for any reason in the best interest of
the program.

ATTENDANCE

Your child's schedule must be submitted at least two weeks in advance. Failure to provide a
schedule, or changes made to your child's schedule with less than two weeks' notice, will incur a $30
charge. This charge does not apply to days your child is out due to illness.

Each child is allotted five sick days per year. Vacations and absences from daycare/preschool
need to be notified to your child's teacher or a staff member a minimum of two weeks in advance.
Failure to notify staff of your child's absence will result in a $30 charge.

There is a $20/week fee to hold your child's spot during vacations, and a $50/month fee for
extended absences (i.e. Summer Break).

EXTENDED CARE

LLA is open from 6:30am-6pm Monday through Friday. Our programs run from 8am-3:15pm. If you
would like care before or after our regular hours, there is $5/hour fee for those 3+ years, and
S7/hour for those 2 years of age and younger. Please see our tuition pages for a breakdown of
extended care costs.

A S1/minute charge will be billed for children who are not picked up by é6pm.
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WITHDRAWAL & TERMINATION

Parents/guardians may withdraw their child from Little Leaders Academy for any reason. A written
withdrawal notice must be provided to the director no less than ten business days prior to the last
date of attendance. Failure to provide proper notice will result in a charge equal to the ten business
days.

Little Leaders Academy has the right to terminate services for a child at any point. Termination will
be effective upon notification to the parents.

FEE POLICY

Parents/guardians are responsible to pay all tuition and fees. Failure to pay any amount when due
may result in your child being suspended or dismissed from Little Leaders Academy. You will be
billed through Brightwheel; parents have the option to pay via credit card through Brightwheel, or
In person via cash or check.

While our school is happy to provide most of the items needed for daily activities in the classroom,
there is a list of items that parents are expected to provide. All items sent from home must be clearly
labeled with the child's first and last name.

GARDEN & FARM ROOMS

e Diapers, wipes, and diaper rash cream (medication form must be filled out for cream)

e Bottles and cups with liquids: pre-made and clearly labeled with the child's first and last name,
the date, the contents inside, and the amount

* Snacks: clearly labeled with the child's first and last name, the date, the contents inside. All meal
items and snacks are to be cut to the appropriate size by the parent.

e Blanket and a fitted crib sheet (optional) for those napping on cots; LLA provides crib sheets for
those napping in cribs

e At least two spare outfits placed in a clear bag and labeled with the child's first and last name

e Sunscreen for outdoor time (medication form must be filled out)

FOREST & JUNGLE ROOMS

e Diapers/pull-ups, wipes, and diaper rash cream (medication form must be filled out for cream)

e Lunch: clearly labeled with the child's first and last name, the date, and the contents inside. All
meal items and snacks are to be cut to the appropriate size by the parent.

e Snacks: clearly labeled with the child's first and last name, the date, the contents inside.

e Blanket and pillow for rest time (nap mats are permitted); comfort items such as blankets,
stuffed animals, and pacifiers are only permitted at nap time

e At least two spare outfits placed in a clear bag and labeled with the child's first and last name;
please make sure that socks and underwear are included as part of the spare outfit set

e Sunscreen for outdoor time (medication form must be filled out)

e Hat, gloves, scarf, coat, and snow pants in the winter months

e Sippy cup/water bottle; infant-style bottles and sippy cups with nipples are not to be used in
these rooms

DESERT & OCEAN ROOMS
Same as Forest and Jungle, but without the requirement of diapers, pull-ups, and wipes
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NON-DISCRIMINATION POLICY

Little Leaders Academy admits children of any race, color, nationality, and ethnic origin to all the
rights, privileges, programs, and activities generally accorded or made available to students at the
school. Little Leaders Academy does not discriminate on the basis of race, color, nationality, or
ethnic origin in administration of its educational policies, admissions policies, and other center-
administered programs.

HOURS OF OPERATION
Little Leaders Academy is open 6:30am-6pm Monday through Friday. Please see the attached
calendar for specific days that our facility will be closed or have adjusted hours.

SCHOOL CLOSINGS

If Faith Christian School is closed due to inclement weather, Little Leaders Academy will still be open
for daycare only. This means that our Desert and Ocean rooms will not teach curriculum as normal,
but will have daycare available. Our hours on these days will be 7:30am-5pm. Should LLA close due
to inclement weather, you will be notified via Brightwheel by 5:30am the day of the closure.

FOOD SERVICE

Parents are responsible for providing all meal items for their children. All children in the Forest,
Jungle, Desert, and Ocean rooms should have a morning and afternoon snack, as well lunch, sent in
each day. Infants in the Farm rooms should have prepared bottles, meals, and/or snacks provided
each day to meet their individual feeding schedules. On special occasions such as holidays, a
special treat may be provided, in which case a permission slip will be sent home and a parent
signature must be provided authorizing consent for the child to receive the snack.

FIELD TRIPS
In the event that a field trip is planned, parents will be notified ahead of time, and a permission slip
must be signed and turned in prior to the child being permitted to leave campus.

OUTDOOR PLAY

Children in attendance for three hours or more must go outside (weather permitting) as required by
Michigan state law. Because of which, each class will have at least one 30-minute outdoor recess
per day. Children must have proper clothing for each season (including but not limited to a jacket,
gloves, hat, scarf, boofts, etc.). In the case that a child does not have proper clothing, they will
remain inside with a staff member.



DISCIPLINE POLICY

At Little Leaders Academy, we firmly believe that the Word of God sets the boundaries for our
behavior based on the standards and characteristics of Christ. We believe that setting limits and
boundaries based on God's Word gives clear direction and guidelines for all people, including
children who live out and apply it throughout their lives. Learning self-discipline will help children to
develop their social and behavioral skills so they can live peaceably with others.

Discipline, by definition, is the practice of training people to obey rules or a code of behavior, using
punishment to correct disobedience. The staff at Little Leaders Academy follow a 4-step process
when it comes to discipline. First, the child must know and be instructed in the expectations placed
upon him/her. Second, the staff will redirect a child that is disobeying or not following the rules.
Third, when a child has behaved wrongly, the teacher will reprove the child. All actions have
consequences, and the time of reproof is to simply let the child know that he/she has made a poor
decision, and it must be addressed and corrected. This will be done privately between the teacher
and child so as to not embarrass or belittle the child. Fourth, and last, comes rebuke. The staff will
get an understanding of the situation and explain what the correct behavior should have been. The
staff will encourage the child to respond verbally so he/she knows what he/she did wrong, and
what the correct decision is. If the child is three years of age or older and persists in a disruptive
behavior after redirection and reproof, they will be placed in a "time-out" from activities.

If the bahavior continues, the child will be sent to the office where administrative staff can address
the problem and seek to come to a positive conclusion with the child. Finally, if the situation does not
improve, the parents will be contacted. Termination of services will be left fo the judgement of the
daycare director.

At Little Leaders Academy, the staff is not allowed to administer corporal punishment in any form or
for any reason. This includes intentionally belittling, embarrassing the child verbally, or secluding the
child for disciplinary purposes.

According to MDSS Rule 400.528, each child/student must have a Health Appraisal form on file:
1. Within 30 days of initial attendance and renewed yearly for all ages
2. Signed by a doctor stating: the child's health condition, any restrictions, and current
Immunization records
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If ill at home, parents must notify a staff member at Little Leaders Academy of their child's illness,
and make arrangements will need to be made by the parents to have him/her cared for outside of
the facility. Children are to be kept home if they have any of the following symptoms:
e Atemperature of 100° or more. A child must be fever free for 24 hours without the use of fever-
reducing medications
e Conjunctivitis (pink eye), Bronchitis, or Impetigo
e Rashes that cannot be identified, are contagious, or have not been checked by a physician.
e Diarrhea and/or vomiting due to an illness within the last 24 hours.
e Severe cold with fever and/or discharge from the nose or eyes
e Any contagious disease such as Scarlet Fever, measles, mumps, chicken pox, meningitis,
Hand/Foot/Mouth, etc.
e |f a child is obviously sick, pale, pasty, irritable, or listless

Please be sure to notify Little Leaders Academy if your child has come down with a serious illness, or
if he/she were prescribed medication for a contagious illness. Your child may return to school when
he/she has been on such medication for the prescribed amount of time for the contagious period,
and/or when they have been 24 hours fever free without the help of fever-reducing medications.

HEALTH RELATED RESOURCES:

e For further information and criteria on immunizations, sickness, biting, and eating please contact
the Macomb County Health Department at 586.469.5235

* Routine staff meetings and trainings are held with up-to-date, current, and appropriate
information

e All primary staff at Little Leaders Academy are certified in First Aid and CPR

STAFF ROLE
We believe that many communicable diseases can be prevented with appropriate hygeine and
sanitation practices. Staff and volunteer iliness will follow similar guidelines. An ill staff member will
be responsible for making the right decision based on the severity of the illness. If the staff member
does come to work and the illness seems to worsen, he/she will be sent home until well again. Since
people can carry disease asymptomatically, the staff at Little Leaders Academy will carry out
routine sanitation procedures to protect against any potential ilinesses. Some sanitation procedures
include, but are not limited to:

* Handwashing

Before preparing, serving, or eating food/drinks
After playing outside
After sneezing or blowing nose
After using the restroom or diapering a child
After all contact with bodily fluids

O O O O O
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e Cleaning & Sanitizing Equipment
o Countertops and tabletops are cleaned before and after the food is served
o Bare floors are swept and mopped at the end of every day
o Toys are sprayed or washed at the end of each day, as well as when soiled
o Carpets are vacuumed at the end of the day
o Any surface contaminated with bodily fluids will be cleaned immediately
e Anill child will be isolated away from the rest of the group and his/her parents will be called
immediately. All toys and materials handled by the child will be sanitized. Parents must pick up
their child within an hour of being notified about the illness. The child must be kept home until
he/she is well again.



REGISTER NOW!

Thank you for entrusting your child(ren) to the staff at Little Learners Academy! It is
an honor and a privilege for us to partner alongside you as you raise and frain your
child(ren). We believe that these young years are an important time in a child's life
as he/she learns and grows. Our mission is to nurture and teach them in a fun, safe,
and educational environment. As a faith-based ministry, we strive to exempllfy Christ
in every aspect of our lives and program, inside and outside of the classroom. Little
Leaders Academy is committed to providing the best care for each child and his/her
individual, ever-changing needs. We hope that you and your child will feel at home
in our facility, and we look forward to growing friendships along the way.

At Little Leaders Academy, we believe that it's important to make sure your child will
be a good fit for our program, and that we are a good fit for your family. We ask
that all families come in for a private tour (with their prospective student present)
before registration decisions are made.

Once you have made the exciting decision to enroll your child, please reach out to
us by phone 586.693.1353, or by email at admissionselittleleadersacademy.org to
let us know that you plan to move forward with the registration process. You will then
be sent an email invitation to create your Brightwheel account and to pay the
registration fee, securing your child's space in his/her class. This fee must be paid by
your child's first day of attendance. Additionally, we will have paper forms available
for you at the school that will also need to be completed by your child's first day of
attendance.

Please feel free to reach out to us anytime--we are here to answer any questions
you may have. We look forward to having you as a part of the LLA family!

Little Leaders Academy
586.693.1353
admissionseliftleleadersacademy.org
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12
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29-30

22
27
30
31

17
23-25

22
23-2

16
31

12

14

13.
17-20
23
20

Last Day of Summer Playground
First Day of Classes (FCS & Preschool)
Dress Up Day: Favorite Color Day!

LLA Closed - Labor Day

Grandparent's Day (observance): Dress up in your
silliest "old person" clothing!

Patriot Day (observance): Wear red, white, & blue
Ice Cream Social & Open House 2-4pm

Teachers Convention

Craft Fair 10am-2pm

Dress Up Day: Throwback Day!

FBC Faith Family Fellowship

Harvest Party: Dress in your coziest pjs!

Dress Up Day: Bible Character Day!
LLA Closed - Thanksgiving Break

LLA & FCS Elementary Christmas
Program 3pm

Dress Up Day: Christmas Cozies!
LLA Closed - Christmas Break

Classes Resume
LLA Closed - MLK DAY
Dress Up Day: Disney Day!

Faith Family Fellowship

Valentine's Day - Wear red or pink!
FCS Open House 6pm

Childcare Only - Mid-Winter Break
Dress Up Day: Mismatch Day!

LLA Closed - President's Day

GALENDA

17
27-31

27
30

14

24
25
26
29

1-3

14
18

29

3-4
24-27
27

29

Early Enrollment for 2022-2023

"March is Reading Month": Dress as your
favorite storybook character!

LLA & FCS Open House (2-4pm)

St. Patricks Day - Wear green!

Childcare Only - Spring Break

Good Friday: Close at 3:30/Childcare Only
Dress Up Day: Hat Day!
Faith Family Fellowship

Mother's Day: Do something to honor the women
in your life!

Dress Up Day: Career Day!

LLA Preschool Graduation

Last Day of Classes (FCS & Preschool)

LLA Closed - Memorial Day

Childcare Only

Summer Playground Begins (runs through 8/18)
Flag Day: Wear red, white, and blue!

Father's Day: Do something to honor the men in
your life!

Dress Up Day: Crazy Hair Day!

LLA Closed

Faith Music Ministries Band & Choral Camp
Dress Up Day: Pirate Day!

Cars For A Cause 8am-3pm

B@ia{k Te ScHed@)

AUGUST 21, 2023

*THIS IS A TENTATIVE CALENDAR!

Closure dates, as well as event dates and times, are subject to change as the year progresses. Please check
weekly newsletters and monthly emails for any updates.



% DRESS UP DAYS!
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We want to see you decked out in your favorite color!

In honor of all the amazing grandparents out there--we want to see our littles
age a few decades!

Poodle skirts, bell bottoms, Aquanet, leg warmers, butterfly clips..let's see your
best looks from the 20th century!

Time to rep your favorite bible characters and what you think they may have
looked like!

Let's get into the Christmas spirit by slipping into our comfiest winter clothes!

Dress up as your favorite Disney character!

Throw all the rules of fashion out the window and show us your silliest combinations!

March is a time to celebrate literacy in honor of the late and great Dr. Seuss's
birthday. We can't wait to see which book characters inspire you! (Does not have
to be a Dr. Seuss character.)

Kids...are you sick of your parents battling your tangly tendrils in the morning?
We've got you covered today! Parents..you're welcome, too :)

It's never too early to start career planning ;) Let's see what careers inferest you!

Grab some hair gel and some hair spray and get busy creating a wacky hairstyle!

Show us your best pirate attire!



